
Request for Reimbursement of Health Club Membership Fees Form

Instructions: Please complete the required information below and obtain the Office Director’s signature. Upon 
completion, please forward the form to the Office of Human Resources (OHR) for approval and processing by the 
Office of Financial and Administrative Services (OFAS).

I hereby request approval for reimbursement of my monthly health club membership fees in an amount up to 
$25.00 per month. I have attached proper documentation (i.e., copy of bank statement, receipt of payment, credit 
card statement, canceled check, etc.) as proof of enrollment and payment of required fees. I understand that in 
order to receive monthly reimbursements of the amount stated above, I must submit to the Office of Financial and 
Administrative Services (OFAS) a signed Petty Cash Voucher on a monthly basis.
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